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Tail “Extra Info” 

Finish with relevant background information. Appearing last in inverted pyramid story structure is a section 

of additional related information. While this info is still helpful to fully understand the context of the story, it 

is less important than the information contained in the lead and the body.  

Oftentimes the final paragraphs will provide a list of supplementary reading material, links to prior reporting 

on the subject, or a kicker that ends your story on an intriguing, humorous, or impactful note. 

So the extra info are sometimes called conclusion in news writing 
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Continued… 

HEADLINE 

The headline is the text indicating the nature of the article  

or news story below it. It’s a brief summary of what is the  

story about.  

 

Make Your Headline Appropriate to the Story 

A humorous headline may work with a lighthearted story,  

but it most definitely wouldn't be appropriate for an article  

about someone being murdered. The tone of the headline  

should match the tone of the story. 

 

Know Where to Capitalize 

Always capitalize the first word of the headline and any proper nouns.  

Don't capitalize every word unless that's the style of your particular  

publication. 

 

Types of headlines 

Different types of headlines are used in journalism; the specific type used is based on the 

structure of the news story. An important aspect in getting and holding the attention of 

the public is through the use of attractive headlines. 

The point is to get the attention of the reader and draw him into the story. 
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Flush Left Headline 

This is one of the more modern headline forms in use. It consists of two or three lines 

of headline, each one set flush left to the left side of the space. The design is simple 

and allows freedom in writing the headline. No rules govern the writing of the flush 

left headline; however a uniform style for better results is generally adopted. This type 

of headline is popular because it is easy to write, allows flexibility in unit count and 

provides a feeling of airiness to the page with the white space. 
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Banner Headline 

Banner headlines are words printed in extra large letters across the top of the front page of 

the newspaper on extremely important stories; they are not used frequently, but when they 

are used, they have significant impact. 
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Inverted Pyramid Headline 

There are distinct advantages to using the inverted pyramid headline style for news 

writing. People often are in a rush and seldom have time to read every word of a story. 

The advantage of the inverted pyramid headline is that it concentrates on presenting 

pertinent facts first. With inverted pyramid stories, the most important information goes in 

the first paragraph, and the less important information follows to the very end of the story. 

The inverted pyramid headline generally consists of three lines -- the first runs across the 

column and the other two lines are shorter than the first line. The headline is created from 

the informative facts presented at the start of the story, giving the reader the most 

important points quickly. 

 
 



continued 

Cross-Line Headline 

The cross-line headline is quite similar to a banner headline. While it is a large headline, it does not 

span the entire width of the page, but it does run across all the columns of the story it pertains to. 

The cross-line headline is one of the simplest types of headlines, consisting of a single line and one 

or most often more columns in width. It can run flush on both sides of the paper or it can have the 

words centered over the columns. This type of headline is generally used when there is more than 

one column for a story and to produce a formal look. 
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Apart from headline the other things to consider when you write news are 

Byline 

A byline provides the name and position of who wrote an article, as well as the date it 

was written. They are most often found under the headline but before the body of the 

article itself. In magazines, bylines can regularly include quick biographies on the writer 

as well, allowing the audience to get a taste and feel for who is writing the piece. 

In situations where publications use news agencies, false attribution has been as issue 

when it comes to bylines. Sometimes the articles are printed and credited to the 

journalist themselves when it was the news agency who originally wrote the article. 

Instances like these directly coincide with copyright laws, which mandate that the 

original author should receive acknowledgement for their work. 



Placeline 

The majority of our stories begin with a placeline – the place where the reporter 

has been to collect information for a story.  

Often the placeline is the main bureau for the reporter. Generally, if the research 

was accumulated through phone calls, the bureau’s location gets the credit 

 

 

 

 

 

 

 

 

 

Dateline 

The dateline of a news story has important information -- it indicates the city the 

journalist was in when he or she reported on the story. It also indicates the date 

the story was filed. 
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